
 

 

Do you want to help shape the future of the European Union? Make the planet greener, 

promote a fairer society, or support businesses and innovation across the EU? Then come and 
work for the European Commission where you can really make a difference! 

Commission staff are a diverse group of people, who are motivated to help make Europe – and 
the world – a better place. They come from the 27 Member States of the European Union. 
Different nationalities, languages and cultures make the Commission a vibrant and inclusive 
working place.  

 

WE OFFER ATTRACTIVE WORKING CONDITIONS AND MUCH MORE: 

• Interesting and challenging positions with plenty of opportunities for training and 
acquiring new skills and competencies over your whole career; 

• Opportunities to try several areas of work throughout your career;  

• Flexible working conditions and the possibility of teleworking – we care about your 
work-life balance;  

• A competitive financial package, including comprehensive sickness, accident and 
pension schemes;  

• Multilingual schools for your kids;  

• We are also proud to be an equal opportunity employer and promote diversity and 
inclusion. 

 

We recruit from a wide range of backgrounds: 

We are not only recruiting political scientists and lawyers but also looking for all kinds of 
profiles, including natural scientists, linguists and economists, as well as drivers and engineers. 

For more information ec.europa.eu/work-with-us. 

 

  

https://commission.europa.eu/about-european-commission/organisational-structure/people-first-modernising-european-commission/people-first-working-european-commission_en


 

 

 

STAFF RECRUITED ON CONTRACTS 

 

In addition to permanent officials, the European Commission often recruits non-permanent 

staff. There are two categories of non-permanent staff: 

• temporary agents are recruited to fill vacant positions for a set amount of time or to 
perform highly specialised tasks. 

• contract agents may provide additional capacity in specialised fields where an 
insufficient number of officials is available or carry out a number of administrative or 
manual tasks. They are generally recruited for fixed-term contracts (maximum 6 years in 
any EU Institution), but in some cases they can be offered contracts for an indefinite 
duration (in offices, agencies, delegations or representations). 

For more information on different staff categories. 

  

https://epso.europa.eu/en/selection-procedure/how-apply
https://epso.europa.eu/en/selection-procedure/how-apply
https://epso.europa.eu/en/eu-careers/staff-categories#tab-0


 

 

 

The Legal Service is an internal, horizontal Commission Service. The mission of the Legal Service is 
threefold: to give legal advice to the Commission and its various departments, to represent the 
Commission before the European, national and international Courts and to ensure the quality of Union 
legislation. 

The Legal Service is mainly divided into 14 "Teams". Each Team is headed by a Head of Team 
(director level). 

The Quality of Legislation Team in the Legal Service bears primary responsibility within the 
Commission for the quality of drafting of Union acts, taking account of Union rules and principles of 
legislative drafting. It also ensures the linguistic consistency of the different language versions of acts. 
More than 50 lawyers covering all Union official languages work in the Team. 

We propose the position of an administrative agent in the Quality of Legislation Team.  

In this position you will assist the lawyers of the Quality of Legislation Team with the following tasks:  

• formatting of legal acts and other documents in all official languages; 

• in the framework of codification, preparation, on the basis of the English mastercopy, of the 

other language versions of legal acts; 

• quality checks and checks on the mutual consistency ("concordance") of revised acts in all 

official languages; 

• ad hoc administrative/research/ linguistic tasks for individual lawyers. 

 

The Legal Service provides all the necessary training on its specific procedures and tools.  
A mentor is appointed for every new staff member of the Legal Service. The Legal Service applies an 
equal opportunities policy. 



 

 

 
This position generally allows for regular working hours and a good work life balance.The Legal 
Service is housed in the Berlaymont building and can therefore easily be reached by public transport. 

We look for a motivated and well-organised colleague who enjoys working with texts in different 
languages and has a strong sense of responsibility. 

 
- A very good knowledge of Word is essential. Some knowledge of internal IT tools used in 

Commission is desirable but it can be acquired on the job. Experience with the use of 
databases would be useful.  
 

- In addition to a good command of English, the ideal candidate should have a very good 
knowledge of German, or Finnish, or Swedish, or Danish (mother tongue level). Knowledge of 
any other official language of the European Union is a plus.  
 

- Some knowledge of French is helpful. 

 

 

mailto:SJ-HR-EXTERNAL-APPLICATIONS@ec.europa.eu
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https://eur-lex.europa.eu/legal-content/EN/TXT/?uri=CELEX%3A01962R0031-20140501
https://myintracomm.ec.europa.eu/staff/Documents/talent-management/staff/officials/Modification%20d%c3%a9cision%20c%282004%291313%20EN.pdf
https://myintracomm.ec.europa.eu/staff/Documents/talent-management/staff/officials/Modification%20d%c3%a9cision%20c%282004%291313%20EN.pdf


 

 

 

https://myintracomm.ec.europa.eu/infoadm/en/2013/Documents/ia13075_en.PDF
https://epso.europa.eu/en/eu-careers/benefits#tab-Work/Life%20Balance
https://epso.europa.eu/en/eu-careers/benefits#tab-Work/Life%20Balance
https://ec.europa.eu/dpo-register/detail/DPR-EC-01029

